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Contact person	 Date submitted	 Date due

Phones	 Fax#	 Time due

Company	 E-mail

Poster title	

Customer-supplied proof	  B+W   Color	 Billing	  Prepaid	  CCard	  PO #

File location   FTP   Disc   Other	 Shipping	  Deliver   UPS	  FedEx	

color laser output (short run)

On-demand digital printing is best suited for quantities of less than 300 or when 1000 or more total pieces are required from several 
originals. Preferred print-ready files are platform-independent PDF (Adobe Acrobat files). Fonts should be embedded within the 
document. There is an option to save or export PDF from within applications like Adobe Illustrator, Adobe InDesign, Adobe Photoshop, 
Adobe Distiller, and QuarkXPress. Transparency Flattener within InDesign and Illustrator can be set to medium or high resolution. 
Color laser printing is prepared the same as files for offset printing.  This means color selections should be CMYK with images saved 
as TIF.  Optimum resolution for placed images is 300 ppi (pixel per inch) at the final output size. 

Standard paper sizes are 8.5" x 11" (letter) and 11" x 17" (tabloid) with automatic duplex available on standard glossy 120 gsm 
(80# text) white paper. Cover stock 216 gsm (133 lb) coated on one side or the same in 12" x 18" is available. A white 100 lb coated 
text sheet available is available in 12" x 35". Ink bleeds refer to colors that print to the edge, requiring printing at a larger size and 
trimming. Bindery options include trimming, folding, and stapling. 

Print size	      x 	  8.5" x 11"	  11" x 17"	  12" x 18"	  12" x 35"	

Trim size	      x 	  8.5" x 11"	  11" x 17"	  12" x 18"	  12" x 35"	

Folded size	      x 	  5.5" x 8.5"	  3.6" x 8.5"	  8.5" x 11"	  Booklet

	  Scale %		   Full bleed	  Bleed long edge	  Bleed short edge

Color	  Critical	  Color balance	  Match printout	  Match swatch	  Print Pantone sample*

Media	  Gloss tx 80# 	  Gloss tx 100#	  Cover C1S	  Cover C2S	  Duplex		

Finishing	  Fold 	  Trim	  Staple	  Book bind	  Shrink wrap

	  Laminate	  Gloss finish	  Satin finish	  Encapsulate	

	 Quantity 	  Soft proof 	  Hard proof	 File name

*Special instructions

offset 4-color printing (long run)

Economical offset printing is available for print runs of 1000 or more, gang run on a direct-to-plate 40" press with stochastic screening. 
A PDF workflow requires the same CMYK file preparation as digital printing for catalogs, postcards, envelopes, stationery & more.

Trim size	      x 	  2" x 3.5" (BC)	  8.5" x 11"	  8.5" x 14"	  11" x 17"	

Postcards	      x 	  4" x 6"	  5" x 7"	  6" x 11"	  8.5" x 11"	

Folded size	      x 	  5.5" x 8.5"	  3.6" x 8.5"	  8.5" x 11"	  Catalog pages*:

	  Scale %	  Landscape	  Full bleed	  Bleed long edge	  Bleed short edge

Color	  4/4	  4/1	  4/0	  UV  high gloss	  Aqueous semi-gloss

Media	  Text 70#	  Text 100#	  Cover 100#	  Cover C1S 14 pt	  Cover C2S 14 pt	

Finishing	  Fold 	  Trim	  Staple	  Perfect bind	  Shrink wrap

	  Half fold	  Tri-fold	  Gate fold	  Parallel fold	  Z-fold

	 Quantity	  Soft proof 	  Hard proof	 File name

*Special instructions

Reactive Imaging • 5029 W 58th Place, Los Angeles CA 90056 • Fax (323) 299-9412 • Voice (323) 299-9912

small-format printing
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file preparation service
There just can't be a form for every type of service offered. In many instances, items submitted, whether they be napkin sketches, 
word processing files or actual products can be listed and explained. Customers who prefer to have files prepared for them prior 
to printing can complete contact  information on the reverse side, then list items submitted and indicate a layout below. 

Item	 File name	 Layout due	 Final due

 
These are not final layouts. They represent starting points to establish visual communication between customer and designer. Please 
specify, by means of a checkmark, which layout conveys the direction in which your design should take.

General layout	  No photos	  Only photos	  Curved shapes	  Linear layout

 Bright colors	  Conservative	  Black & white	  Symmetrical	  Asymmetrical 

Special colors:	 Dimensions:		  Quantity:

What do you want done?

Reactive Imaging • www.reactiveimaging.com • (323) 299-9912

 A  B  C  DAgitu Incla Catabus Quam Senam Agitu Incla Catabus Quam Senam Title Label Title

Title LabelAgitu 
Incla 
Cata 
Quam 
Senam

Agitu Incla Catabus Ziotar
Quam Senam

 I E  F  G  H

Agitu  Quam 
Senam

Agitu Quam
Ziotar Quam

Agitu  
Quam 
Senam

 O J  K  L  M  N

Agitu  
Quam 
Senam

Agitu Incla Catabus  
Ziotar Quam Senam

Agitu Incla Catabus  
Ziotar Quam Senam

http://reactiveimaging.com

	Name: 
	Submitted: 
	Fax: 
	Company: 
	Email: 
	PO: 
	File via FTP: Off
	File on disc: Off
	Shipping will-call: Off
	Print laser length: 
	Critical laser color: Off
	Other media: Off
	Quantity offset: 
	Submit: 
	Item01: 
	Item02: 
	Item03: 
	Item04: 
	Item05: 
	Item06: 
	Item07: 
	Item08: 
	Item09: 
	Special-colors: 
	Special-dimensions: 
	General-description: 
	Detailed-descriptions: 
	Visit-website: 
	Special-quantity: 
	File09: 
	File08: 
	File07: 
	File06: 
	File05: 
	File04: 
	File03: 
	File02: 
	File01: 
	Layout-due01: 
	Layout-due02: 
	Layout-due03: 
	Layout-due04: 
	Layout-due05: 
	Layout-due06: 
	Layout-due07: 
	Layout-due08: 
	Layout-due09: 
	Final-due01: 
	Final-due02: 
	Final-due04: 
	Final-due05: 
	Final-due03: 
	Final-due06: 
	Final-due07: 
	Final-due08: 
	Final-due09: 
	Layout-A: Off
	Layout-B: Off
	Layout-C: Off
	Layout-D: Off
	Layout-E: Off
	Layout-F: Off
	Layout-G: Off
	Layout-H: Off
	Layout-I: Off
	Layout-J: Off
	Layout-K: Off
	Layout-L: Off
	Layout-M: Off
	Layout-N: Off
	Layout-O: Off
	Layout-no-photos: Off
	Layout-only-photos: Off
	Layout-curved-shapes: Off
	Layout-linear-shapes: Off
	Layout-colorful: Off
	Layout-conservative: Off
	Layout-B+W: Off
	Layout-symmetrical: Off
	Layout-asymmetrical: Off
	Due-date: 
	Due-time: 
	Proof-B+W: Off
	Proof-Color: Off
	Billing-Prepaid: Off
	Billing-Ccard: Off
	Billing-PO: Off
	Ship-UPS: Off
	Ship-FedEx-overnight: Off
	Ship-other: 
	Poster-title: 
	Print-laser-custom-size: Off
	Print-laser-width: 
	Print-laser-8: 
	5x11": Off

	Print-laser-11x17": Off
	Print-laser-12x18": Off
	Print-laser-12x35": Off
	Trim-size: Off
	Trim-laser-width: 
	Trim-laser-length: 
	Trim-laser-8: 
	5x11": Off

	Trim-laser-11x17": Off
	Trim-laser-12x18": Off
	Trim-laser-12x35: Off
	Shipping-instructions: 
	Fold-laser-size: Off
	Fold-laser-width: 
	Fold-laser-length: 
	Fold-laser-5: 
	5x8: 
	5": Off


	Fold-laser-3: 
	6x8: 
	5": Off


	Fold-laser-8: 
	5x11": Off

	Fold-laser-booklet: Off
	Booket-laser-pages: 
	Scale-laser: Off
	Scale-laser-percentage: 
	Bleed-laser-full: Off
	Bleed-laser-long: Off
	Bleed-laser-short: Off
	Color-balance-laser: Off
	Match-laser-printout: Off
	Color-match-swatch: Off
	Color-Pantone-sample: Off
	Media-laser-80#-gloss-text: Off
	Media-laser-100#-gloss-text: Off
	Media-laser-cover-C1s: Off
	Media-laser-cover-C2S: Off
	Media-laser-duplex: Off
	Finish-laser-trim: Off
	Finish-laser-staple: Off
	Finish-laser-book-bind: Off
	Finish-laser-shrink-wrap: Off
	Finish-laser-laminate: Off
	Finish-laser-gloss-laminate: Off
	Finish-laser-laminate-satin: Off
	Finish-laminate-encapsulate: Off
	Finish-encapsulate-detail: 
	Quantity-laser: 
	Laser-soft-proof-PDF: Off
	Laser-hard-proof: Off
	File-name-laser: 
	Special-laser-instructions: 
	Additional-laser-instructions: 
	Special-offset-instructions: 
	File-name-offset: 
	Offset-hard-proof: Off
	Offset-soft-proof: Off
	Finish-offset-z-fold: Off
	Finish-offset-parallel-fold: Off
	Media-offset-gatefold: Off
	Media-offset-fold-third: Off
	Media-offset-fold-half: Off
	Finish-offset-shrink-wrap: Off
	Finish-offset-perfect-bind: Off
	Finish-offset-staple: Off
	Finish-offset-trim: Off
	Finish-offset-fold: Off
	Media-offset-70#-text: Off
	Media-offset-100#: Off
	Media-offset-100#-cover: Off
	Media-offset-cover-C1S: Off
	Media-offset-cover-C2S: Off
	Finish-AQ: Off
	Finish-UV: Off
	Color-4/0: Off
	Color-4/1: Off
	Color-offset-4/4: Off
	Scale-offset: Off
	Scale-offset-percentage: 
	Bleed-offset-full: Off
	Bleed-offset-long: Off
	Bleed-offset-short: Off
	Fold-offset-size: Off
	Fold-offset-width: 
	Fold-offset-length: 
	Fold-offset-5: 
	5x8: 
	5": Off


	Fold-offset-3: 
	6x8: 
	5": Off


	Fold-offset-8: 
	5x11": Off

	Fold-offset-catalog: Off
	Catalog-offset-pages: 
	Trim-offset-postcard: Off
	Trim-offset-postcard-width: 
	Trim-offset-postcard-length: 
	Trim-offset-postcard-4x6": Off
	Trim-offset-postcard-5x7": Off
	Trim-offset-postcard-6x11": Off
	Trim-offset-postcard-8: 
	5x11": Off

	Trim-offset-11x17": Off
	Trim-offset-8: 
	5x14": Off
	5x11": Off

	Trim-offset-business-card: Off
	Trim-offset-length: 
	Trim-offset-width: 
	Trim-offset-custom-size: Off
	Phone: 
	Phone2: 
	File-location: []


